UBND QUAN BA PINH CONG HOA XA HOI CHU NGHIA VIET NAM
THANH TRA QUAN Péc 1ap - Tu do - Hanh phiic

S6: 386 /TTBD Ba Pinh, ngdy 22 thang 11 nam 2023
VIv: hudng dan cong tac ké khai, cong
khai tai san, thu nhap nam 2023

Kinh giri: Thu trudng cac co quan Dang, doan thé, cac phong ban,
don vi truc thuoc quan Ba Dinh.

Thuc hién Luat Phong, chéng tham nhiing ndm 2018; Nghi dinh
130/2020/ND-CP, ngay 30/10/2020 cuia Chinh phu va cac quy dinh, huéng dan ctia
Pang vé kiém soat tai san, thu nhap ctia ngudi c¢o chirc vu quyén han trong co quan,
t6 chtrc, don vi; Ké hoach sé 35/KH-UBND ngay 31/01/2023 ctia UBND quan Ba
Pinh vé cong tac phong chong tham nhiing, tiéu cyc nam 2023.

Pé dam bao viéc ké khai, cong khai cac ban ké khai tai san, thu nhap cua
nguoi cd nghia vu ké khai dung quy dinh ctia Pang va phap luat; sau khi thong
nhat v6i Ban T6 chirc Quan 1y, Phong Noi vu quan; Thanh tra quan huéng dan chi
tiét viéc ké khai va cong khai tai san, thu nhap nim 2023 nhu sau:

1. Xac dinh nhirng ngwoi c6 nghia vu ké khai tai san, thu nhap nam 2023
thudc quian Ba Dinh

Viéc yéu cau nhiing ngudi c6 nghia vu ké khai tai san, thu nhap nim 2023
do Ban Thuong vu Quan iy, Uy ban nhan dan quén va Thu trudng cic co quan
don vi quyét dinh truéc ngay 30/11/2023; cu thé nhu sau:

1.1. Ban T6 chirc quin iy

Co quan thudng truc, tién hanh ra soét, 1ap danh sach va tham muu Ban
Thudng vu Quén iy ban hanh Quyét dinh d6i véi cac dong chi co nghia vu ké khai
1a can bo thudc dién Ban Thuong vy Thanh ty quan 1y va cac dong chi 12 can bo
thudc dién Ban Thuong vu Quén uy quan 1y hién dang cong tac tai cdc co quan
khéi Pang, doan thé thudc quan; giri toi cac don vi dé trién khai thuc hién.

1.2. Phong Nji vu

Co quan thudng truc, tién hanh ra soét, 1ap danh sach va tham muu UBND
quan ban hanh Quyét dinh (trir cdc dong chi la cdn bé thude dién Ban Thirong vu
Thanh ity quan Iy) d6i véi cac dong chi 1a can bo thudc dién Ban Thuong vu Quén
iy quan 1y; cac dong chi duoc quy dinh tai Piém ¢, m Khoan 1 va Khoan 2 Diéu
10 Nghi dinh 130/2020/ND-CP hién dang cong tac tai cac phong, ban, don vi (ké
ca cac don vi su nghi€p cong 1ap) truc thugc UBND quan va PBang uy, UBND 14
phuong; giri toi cac don vi dé trién khai thyc hién.
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1.3. Thii truéng cdc co quan Ding, doan thé va cdc phong, ban, don vi
thudc qudn (goi tit la co quan, don vi):

Thu truong cac co quan, don vi ¢ trach nhiém quan triét, ra soat, lap danh
sach va yéu cau nguoi c6 nghia vu ké khai tai san, thu nhap nam 2023 déi voi cong
chuc, vién chue thude don vi quan ly gom:

- Nguoi dang cong tac tai don vi minh theo vi tri viéc lam duogc quy dinh tai
phu luc III (105 muc) Nghi dinh 130/2020/ND-CP, ké khai theo phu luc I

- Nguoi co bién dong vé tai san, thu nhdp trong nim 2023 c6 gia tri tir
300.000.000 dong tro 1én (so vai lan ké khai trude do), ké khai theo phu luc II.

2. Viéc thuce hién ké khai

- Thu truéng cac co quan, don vi truc thudc tiép tuc phé bién, quan tri¢t,
nghién ctru sau, day da Luat PCTN niam 2018; Nghi dinh 130/2020/ND-CP va cac
van ban quy dinh cta Pang, cac vin ban quy pham phép luat khac lién quan dén
cong tac kiém soat tai san, thu nhap,...cho toan thé can b, cong chirc, vién chirc,
nguoi lao dong trong co quan, don vi minh hiéu rd, biét rd dé thuc hién trach nhiém
ké Khai tai san, thu nhap; thuc hién viéc cong khai cac ban ké khai tai san, thu nhép
va thuc hién viéc gidm sat trong cong tac phong, chéng tham nhiing, tiéu cuc;

- Nguoi c6 nghia vu ké khai can phai quan triét sdu sic cac quy dinh cta
Pang, quy dinh cta phap luat PCTN nhét 1a Nghi dinh 130/2020/ND-CP vé trach
nhiém giai trinh trong ké khai tai san, thu nhap; thuc hién nghiém tdc viéc ké khai
tai san, thu nhap nam 2023 theo mau (phu luc I, hodc 1), nghién ctru k§ phan B,
phu luc I (gom 32 néi dung hwéng dan chi tiét ¢é vi du kém theo); khi tién hanh
ké khai khong tu y thay doi tén goi, thtr tu cac ndi dung quy dinh tai c4c mau nay;
khong duoc dé tréng muc ndo, muc nao khong cé thi ghi rd “khéng c6”; muc nao
c6 théng tin thi cac trudng théng tin trong muc d6 phai ghi day du noi dung c6 tinh
chat giai trinh, logic voi cac ban ké khai trudc do; ghi rd ngay thang nim hoan
thanh ban ké khai, ky tung trang, ky ghi 16 ho tén va chiu trach nhiém ca nhan tinh
trung thuc cua ndi dung ké khai va ban giao cho Thu truéng co quan, don vi minh,

* Luu y:
- Ngueoi c6 nghia vu ké khai phdi ldp 02 bdn chinh dé ban giao;
- Giai doan ké khai dwoc tinh tir 01/01/2023 dén 31/12/2023

- Thoi diém hoan thanh bdn ké khai tir ngay 10/12/2023 dén truée ngay
31/12/2023 (bdn ké khai nay phuc vu cho viéc kiém diém, danh gid phén loai ndm
2023, do vdy can hodn thanh truée khi co quan, don vi té chirc hop);

- Négp cho Thii trudmg co quan, don vi dé kiém tra, ra SOat, tong hop chung;
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- C6 trdch nhiém ké khai bé sung hodc ké khai lai khi ¢é yéu cau;
- Thong nhat ké khai trén may tinh (Word, Times New Roman, 14)
3. Viéc tiép nhan, kiém tra, ban giao ban ké khai

3.1. Poi vdi Thii trudng Cac co quan, don vi trwe thudc:

Lap ) giao nhan, tiép nhan, kiém tra ban ké khai cta céc déng chi l1a nguoi
c6 nghia vu ké khai thuc don vi minh; ban ké khai phai dam bao du cac muc, cac
truong thong tin da dugc ké khai day du, rd rang; Ky nhan vao vi tri “nguwoi nhdn
ban ké khai”, ghi 1& chire danh; tong hop ndp vé Quén ty (qua Ban T6 chiic quan
tiy), UBND quén (qua Phong Noi vu) ciing thoi diém voi viée nop ho so danh gia,
xép loai can bo lanh dao, quan 1y nim 2023.

Ban ké khai ctia Thu trudng cac co quan, don vi, phan ky nhan “nguwoi nhdn
ban ké khai” s& do Lanh dao Ban td chirc Quan uy hodc Lanh dao Phong N1 vu
quan ky xac nhan.

* L ¥ Truong hop nguwoi cé nghia vu ké khai thwce hién ké khai chira ddy
dii, 8 rang cdc truong théng tin thi Thi trudng co quan, don vi yéu cau ngiueoi dé
bé sung hodc ké khai lai (thoi han la T ngay)

3.2. Péi véi Ban To chivc quin iiy:

Lap s giao nhan; phan cong cong chirc chuyén trach dé to chuc tiép nhan,
kiém tra, rd soat cic muc, trudng thong tin cac ban ké khai tai san, thu nhap; dam
bao du sd luong va ding ddi tuong theo Quyét dinh cta Ban Thudng vu Quan ty
va nhimg truong hop khac do Thu truéng cac co quan, don vi truc thude giri dén
(thoi gian khéng qua 20 ngay ké tir ngay tiép nhdn ban ké khai tir co s6, nhung
khdng qué ngay 25/02/2024);

b

Lanh dao Ban Té chirc quan uy ky nhan vao vi tri “nguwoi nhan ban ké khai’
d6i voi ban ké khai cta Thu trudng cac co quan, don vi, ghi rd ho tén, chirc danh.
Can bg, cong chuc duoc phan cong tiép nhén, kiém tra va ky nhan danh sach cua
cac co quan, don vi; sau do gui lai cho co quan, don vi co s¢ 01 ban dé cong khai,
giit lai 01 ban ban dé giao cho co quan kiém soat tai san, thu nhap theo quy dinh
(sao luu néu céan).

3.3. Doi vdi Phong Néi vu quan:

Lap so giao nhan; phan cong cong chirc chuyén trach dé to chire tiép nhan,
kiém tra, ra soat cac muc, truong thong tin cac ban ké khai tai san, thu nhap; dam
bao du sb luong va ding d6i tuong theo Quyét dinh cia UBND quén va nhiing
truong hop khac do Thu trudng cac co quan, don vi truc thudc giri dén (thoi gian
khong qué 20 ngay ké tir ngdy tiép nhdn ban ké khai tir co s6, nhung khéng qud
ngay 25/02/2024);
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Lanh dao Phong Noi vu ky nhan vao vi tri “nguwoi nhdn ban ké khai” ddi voi
ban ké khai ctia Thu trudng cac co quan, don vi, ghi rd ho tén, chirc danh. Can b,
cong chirc duge phan cong tiép nhan, kiém tra va ky nhan danh sach cua cac co
quan, don vi; sau do gui lai cho co quan, don vi 01 ban dé cong khai, gitr lai 01
ban ban dé giao cho co quan kiém soat tai san, thu nhap theo quy dinh (sao luu néu
can).

*Lwu y: Khi Ban Té chirc Qudn 11y, Phong Ngi vu tiép nhdn, kiém tra, ra
SO&t Ma phdt hién nguwoi c¢é nghia vu ké khai thwc hién viéc ké khai chwa day di
muc, chwa 10 rang cdc truong théng tin (trong cdc muc c¢é ndi dung) thi yéu cau
Thii truéng co quan, don vi dé tiép nhdn lai ban ké khai dé yéu cau nguoi cé nghia
vu ké khai b6 sung hodc ké khai lai (thoi han la 7 ngay), dong thoi ¢é vian ban phé
binh déi véi Thii trwéng co quan, don vi do.

4. Viéc cdng khai c4c ban ké khai va bio cao két qua

Sau khi tiép nhan lai 01 ban ké khai ctia ngudi c¢6 nghia vu ké khai tir Ban
T6 chirc Quan ty hodc Phong Noi vu (d4 dugc ky nhan — ban gbc); Trong vong 5
ngay, Thu trudng cac co quan, don vi chi dao va trién khai viéc cong khai cac ban
ké khai tai co quan, don vi minh br?lng mot trong hai hinh thirc:

4.1. Niém yét cong khai tai noi lam viéc ciia don vi (ban sao cé ddu treo,
giap lai ciia dom vi); thoi gian niém yét 15 ngay 1am viéc; vi tri niém yét phai dam
bao an toan, thuén tién cho viée doc cic ban ké khai, ¢ sb gopy dé can bo, cong
chtrc, vién chire, nguoi lao dong trong co quan, don vi ghi 'y kién;

Viéc ni€m yét phai duogc 1ap thanh bién ban, ghi rd cac ban ké khai duoc
niém yét, co chit ky xac nhan cua Thu trudng co quan, don vi va dai dién to chuc
Cong doan co quan, don vi.

Luu y: Hét thoi han niém yét cong khai, néu cé y kién vé ban ké khai, thi
Thu trwdng don vi phdi tong hop dé gidi thich hodc yéu cau nguoi cé nghia vu ké
khai giai trinh lam ro.

4.2. Cong khai ban ké khai trong cuoc hop co quan, don vi . Hoi nghi phai
dam béo c6 mat tbi thiéu 2/3 s6 nguoi dugce triéu tap. Nguoi chu tri ty minh hoac
phan cong ngudi doc cac ban ké khai hodc tirng ngudi doc ban ké khai cua minh;

Cudc hop phai dugc 1ap bién ban, phai ghi lai nhitng v kién phan anh, thic
méc va giai thich, giai trinh vé& ndi dung ban ké khai (néu co); co chit ky ctia ngudi
chu tri va dai dién to chic Cong doan co quan, don vi.

4.3. Tong hop bdo cdo: Hét thoi gian niém yét hodc tién hanh xong cudc hop
cong khai tai co quan, don vi; Thu trudng co quan, don vi chiu trach nhiém luu gitr
cac ban ké khai, s6 giao nhan, bién ban céng khai va tong hop béo cao két qua thuc
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hién cong tac ké khai, cbng khai tai san, thu thap nam 2023 cua co quan, don vi
minh; gti bao céo két qua thuc hién vé Quan uy (qua Ban t6 chic Quén uy) va
UBND quén (qua Thanh tra quan) truéc ngay 10/3/2024 dé tong hop tham muu
bao c4o Thanh phd.

Thanh tra quan gtri kém theo Nghi dinh 130/2020/ND-CP, ngay 30/10/2020
ctia Chinh phu vé kiém soat tai san, thu nhap va cac phu luc I, I, 11l (qua hé théng
xtr Iy van ban) dé cac d/c nghién ctru, thuc hién.

Qua trinh trién khai thuc hién c6 noi dung vudng méc, cic co quan, don vi
lién hé tryc tiép Thanh tra quan dé trao doi, thong nhat./.

No'i nhén: CHANH THANH TRA
- Nhu trén,

- TTQU, TTHDND quén,

- B/c Chu tich UBND quan,

- Cac d/c PCT UBND quan,
(dé bao cao)

- Ban TCQU,

- Phong Noi vu,

- Luu VT-Ttra.
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